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SUBJECT: PER - Spot Awards
Purpose: To inform employees of non-monetary spot award nomination procedures.

Expiration Date: September 30, 2004

Any employee can recommend a non-monetary spot award by writing a justification and
submitting it to their immediate supervisor. These spot awards should be for one-time
acts that are significant and beyond what an employee would normally do. Spot awards
should be given as soon after the significant act as possible and not later in the year.
They should not take the place of performance awards. There is no limit on the number
of non-monetary spot awards an employee can receive in a year. The relative value of
the awarded item should be commensurate with the extent of the act.

Attached is a flowchart showing steps to be used when nominating employees for non-
monetary spot awards, a justification outline, and a non-monetary awards table.

If you have any questions, please contact Human Resources.
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The Natural Resources Conservation Service provides leadership in a partnership effort to help people
conserve, maintain, and improve our natural resources and environment.
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