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September 23, 2004
OKLAHOMA BULLETIN NO. OK300-4-21

SUBJECT: LTP - Reconciliation of FY 2004 Contract Numbers in Preparation for
Environmental Quality Incentives Program (EQIP) Migration

Purpose: To provide guidance for obtaining a local FY 2004 EQIP contract list to
reconcile and correct contract numbers in ProTracts in preparation for the migration of all
active contracts from FSA.

Expiration Date: September 30, 2004

ACTON REQUIRED BY COB SEPTEMBER 30, 2004

Preparations for the migration of all active EQIP contracts from the FSA Conservation
Database (System 36) into ProTracts are nearing completion. Approximately 153,000
contracts will be migrated nationwide over a three-day period beginning October 1, 2004.
During this three-day period, the ProTracts site will be down and unavailable for any
purpose. Restoration of the full use of the ProTracts site is anticipated beginning
sometime after October 4™

In preparation for the migration, all field offices will be required to complete the following no
later than COB, Thursday, September 30, 2004:

v' Request report EEB715-R001, FSA CCC-1200 Status Report, from the local FSA
office for fund code 409999/2004. (Panhandle counties will also need a report for
fund code 402222/2004.)

v Obtain a list of FY 2004 EQIP contracts from ProTracts to use for comparison to
complete the reconciliation (follow attached instructions for “Procedure for
Producing a List of EQIP Contracts in ProTracts).

v" Change numbers in ProTracts, if necessary, to the contract number listed on the
EEB715-R001 report for only fund codes 402222/2004 (Ground and Surface Water
Conservation) and 409999/2004 (all other EQIP) according to the attached
“Procedure for Changing EQIP Contract Numbers in ProTracts”.

v" Report to Zone Program Liaison upon successful completion of reconciliation.

Zone Program Liaisons will coordinate the field office EQIP contract reconciliation process
and will report completion to Kevin Norton, ASTC (Programs).

FSA’s System 36 maintains the ruling contract number for all FY 2004 EQIP contracts and
the contract numbers shown in ProTracts must be changed to the contract number listed in
the first column on the EEB715-R001 report. It has been estimated that the time required
to reconcile the contract numbers and make changes in ProTracts should be less than 2
hours total. This process is essential to assure that the transfer/migration proceeds
successfully.

(MORE)
Dist: AO

The Natural Resources Conservation Service provides leadership in a partnership effort to help people
conserve, maintain, and improve our natural resources and environment.
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Interim EQIP Payment Procedure

Due to the migration and shutdown of the ProTracts system, field offices will be unable to
process EQIP payment applications. National Headquarters is working on an interim
process for payment processing after October 4, 2004. Offices will be advised when this
guidance is provided.

Questions concerning this bulletin and the guidance contained therein should be forwarded
to the appropriate Zone Program Liaison or the State Office Programs Staff.

/s/ John Glover, Acting For

M. DARREL DOMINICK
State Conservationist

Attachments



OK300-4-21, Page 3

Procedure for Producing a List of EQIP Contracts in ProTracts (for
Contract Number Reconciliation with FSA Records)

Login to ProTracts and select “Find Contract” under the main menu option of
“Contracts”.

2 Main - Microsoft Internet Explorer [’._\[‘SZl
File Edt View Favorites Tools Help "
Qe - O [¥] B b Osearh Fpravartes @Preda €) (- i - |

iddress |&] hitp:fpro.nrcs. Usds, gowjpratracts/default. aspx v Go ks *

O, MR
Tools  Applicatio racts ists Forms Funds Reports Help ContactUs Log Off Session ends in30 minutes if not active.

Welcome to ' iller

Place cursor on
“Contracts” and select
Release Notes for ProTracts Build 83 uFind a Contract”

September 13, 2004 12:00 pm

Status
ProTracts is available for servicing CSP contracts.
Since GOB Friday various enhancements to ProTracts have been pushed into production to resolve database locking and other

issues. We will monitor performance Monday morning under load, and determine whether to open it up for servicing all program
contracts. We will post a new update when this decision is made.

As previously indicated, we continue to monitor all ProTracts transactions, removing any database locks as they occur.
For information, $34.2 million in obligations and $12.0 million in payments have been processed through ProTracts to FFIS for the

period August 26 through September 10th. As of this evening (September 12th}) another $5 plus million in payments are queued for
transmission by the Fund Manager to FFIS.

&) Done D Internet
2 Main - M - LU A 1210 PM

When the following screen appears select the program “EQIP”, fiscal year “2004”, and
make sure you've selected the correct county next to “Location:”, then press “GO”.
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icrosoft Internet Explorer

File Edit ‘iew Favorites Tools Help

Qretk - O [¥] B 0| Oscacn iz rovartes @Preda ) (2

address (] hity

Go | Links *

ProTracts =

pro.nres.usda.gov/ProTracts/FindContracts, aspx?Act dContr actResults. aspx

e
Applications

Tools Contracts CostLists Forms Funds Reports Help ContactUs Log Off Session endsin30minutes if not active
Find a Contract
Find a Participant's Contract Find a Contract by Contract Number

Select “EQIP”, “2004”, and make
sure the county selected next to
“Location:” is correct, then press
“GO!!.

Find Contracts with the selected Practice Planned for the Selected Year

Practice: | Select a Practice v

| Select a Vear/v |

Find Contracts for the Sele

Find Contracts with the Selected Status

[ Ja [ active [ completed
[cancelled [ Terminated

Find Contracts by State and County

State: | OK V¥ Lodg

Find Contracts Pending Approval far Find Contracts that Expire in
[rodifications []Payments (O 90Days (60 Days (30 Days
&) Done B Internet

i4 start @ Tnbo

2 Conservation Program Contracts - Microsoft Internet Explorer,

File Edit View Favorites Toals Help w

Qe - Q- [¥] @) 0| Oscach ipravries @ et ) (- 2

address |&] hity

Go ks *

ProTracts =

Session ends in30 minutes if not active.

By =20048c0uUnt

pro.nres.usda.gov/protracts/FindContractResuls. aspx7iprogram

3
Applications Contracts CostLists Forms Funds

EQIP Conservation Program Contracts for F

Tools

Reports

Help Contact Us
ear 2004

Search

Log Off

Print

Record:

1 through 17

Customer Program ort Contract # Status County Fund Code Contract Cost
ROBERT ARNOLD EQF 2004 20040185 Active Adlair $11,827.00
JM BAGEY EQlF 2004 20040198 Active Adair S e I e Ct “ P r| n t” 36,362 00
CHEROHEE NATION EQP 2004 20040203 Active Aclair $64,027.00
DARREN L CHOATE EQP 2004 20040199 Active Aclair $10,240.00
HERMAM JONES EQIP 2004 20040182 Active Aclair Base Allocation + Locally Led State Priorities $9,070 00
NATHANEL EUGENE KESTER EQF 2004 20040197 Active Adlair Base Allocation + Locslly Led State Priorities $4,485.00
MICKY LONGSHORE EQP 2004 20040154 Active Adlair Base Alocation + Locally Led State Priorties  $11,246.00
DOROTHY LYLES EQP 2004 20040195 Active Aclair Base Allocation + Locally Led State Priorities $1,74500
WUALTER THEODORE MALLORY EQIP 2004 2004031 Active Aclair Base Allocation + Locally Led State Priorities $14,3685 .00
JERRY MEANS EQF 2004 20040172 Active Adlair Base Allocation + Locally Led State Priorties  $17,583.00
CHARLES R MELTOR EQF 2004 20040150 Active Adlair Base Allocation + Locslly Led State Priorties  $12,956.00
DENNIS MOGG EQP 2004 20040178 Active Aclair Base Allocation + Locally Led State Priorties  $24,735.00
DARIEL MULLIN ECIP 2004 200491 Active Actair Base Allocation + Locally Led State Priorities $5,280 00
EDDIE MURRAY EQIP 2004 20040174 Active Aclair Base Allocation + Locally Led State Priorfties $14,872.00
PAMELA ROSS EQF 2004 20040202 Active Adlair Base Allocation + Locally Led State Priorties  $12,044.00
RODHEY STANFILL EQP 2004 20047777 Active Adlair Base Alocation + Locally Led State Priorties  $23,446.00
CODY VAUGHN EQP 2004 20040196 Active Aclair Base Allocation + Locally Led State Priories  $19,498.00

I3

&] Done D Intermet
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The “Print” option produces the following report. Click on the print icon to produce a hard
copy list for comparison with FSA records (note contract numbers)

print icon
to print list

EQIP Conservation Program Contracts
for Fiscal Year 2004

N

Customer Program | Start Ye/r Contract # ktatus County Fund Code ‘ Contract Cost
ROBERT ARMNOLD EQIP 2004 / 20040185 A:\ve [Adair_ |Base Allocation + Locally Led State Priorities ‘MMBZT 0o
IM BAGBY EQIP 2004 / 20040188 Ann\(e |Adair  |Base Allocation + Locally Led State Priarities $6,362.00
CHEROKEE MATION EQIP 2004 I 20040203 Acth}e Wdair_ |Ametican| . . .
DARREMN L CHOATE EQIP 2004 20040189 [Activg  |Adair  |Base Allg C p g
HERMAN JONES EQlP 2004/ 20040182 Antwg |adair  |Base Allg) om are thIS IISt a aInSt
MNATHAMIEL EUGENE KESTER ExIF 2004 20040187 factive] [adair_JB—— S iliati i
MICKY LOMGSHORE EQIP 2004 20040184 AEUVE“ ﬂ/ the F A reConCIlIatIon IISt
DOROTHY LYLES EQIP 200 20040185 13
[WALTER THEODORE MALLORY EQIP 200 200401 and f0||OW Procedure
WERR'Y MEANS EQIP 2004 20040172 AEUVEI dair  |Base Allg =
CHARLES R MELTON EQIP 2004 20040180 |Active] |adair_|Base Allg) for Changlng EQIP
DENMIS MOGGE EQIP 2004\ 20040178 A‘:UVE‘ Adair  |Base Allg -
DANIEL MULLIN EclP__ [z004| 20040151 |activ |Adair_|Base Allg Contract N umbers 11]
EDDIE MURRAY EQIP 2004 \ 20040174 ACIW# Adair |Base Allg
PAMELA RDSS EQlP 2004 \  [20040202 [sctife |adair  |Base Allg ProTracts” to Change
RODMEY STANFILL EQIP 2004 \ 20047777 Atlue [Adair  |Base Allg
CODY VAUGHN EQlP 2004\ [20040196 [sfive |adair  |Base Allg Contract numbe rs

4 start [ % mbox - Micrasaft ., 7 my MRCS - myDRC... | 7 ConservationProgr... /3§ Print Report - Micra.,. | &l ProTractsEQIPCont... [ o vl iien

Compare the contract numbers to those provided by FSA. Follow the instructions for
changing the contract items numbers for those that differ from the contract number shown
on the FSA reconciliation list.
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Procedure for Changing EQIP Contract Numbers in ProTracts (to
correspond with FSA contract numbers on reconciliation list)

In ProTracts find the list of EQIP 2004 contracts (refer to the first three steps of the
“Procedures for Producing a List of EQIP Contracts in ProTracts”). Click once to
highlight a contract that needs the contract number changed and select “View”.

2} Conservation Program Contracts - Microsoft Internet Explorer |
File Edit Wiew Favorites Tools  Help f
A ‘P e n 3 A
lﬂ lg |/ ) Search . Favorites @ Media Q} =
usda.gov/ProTracts/FindContractResults, aspx?program_id=188Fy=20048count=17
Tools Applications Contracts CostLists Forms Funds Reports Help ContactUs Log Off Sessionendsin29m
EQIP Conservation Program Contracts for Fiscal Year 2004
- TR e
Customer County Fund Code Contract Cost
roeert sl Qtapn 2° Select “View?”? | adie Adair Base Allocation + Locally Led State Priorities | $11,327.00
JIM BAGEY EQIF 2008 2004075 Active Adair Basze Allocation + Locally Led State Priorities §6,362.00
CHERCKEE MATICN EQIP 2004 20040203 Aitive Aickair Ametican IndisnMnderseryved Communities 64,027 .00
DARREN L CHOATE EQIF 2004 20040199 Active Adair Base Allocation + Locally Led State Priorities $10,240.00
HERMAM JOMNES EQIP 2004 200401582 Active Adair Basze Allocation + Locally Led State Priorities $a,070.00
MATHAMEL EUGENE KESTER EQIP 2004 20040197 Active Adair Baze Allocation + Locally Led St
N N . H “ ”
MICKY LONGSHORE EQIF 2004 20040154 Active Adair Basze Allocation + Locally Led St stel ! 1 Cl ICk O n Ce to
DOROTHY LYLES EQIP 2004 20040195 Active Adlair Basze Allocation + Locally Led St h . h I . ht th I t d
WL TER THEQDORE MALLORY EQIP 2004 20040181 Active Adair Baze Allocation + Locally Led St Ig Ig e se eC e
JERRY MEANS EQIF 2004 20040172 Active Adair Basze Allocation + Locally Led St CO ntra Ct n eed i n g to h ave
CHARLES R MELTOM EQIP 2004 20040180 Active Adlair Basze Allocation + Locally Led St h b
DENMIS MOGS EQIF 2004 20040178 Active Ailair Baze Allocation + Locally Led t e Co ntra Ct n u m e r
DAMIEL MULLIN EQIF 2004 20040181 Active Adair Basze Allocation + Locally L Ch a nged
EDDIE MURRAY EQIP 2004 20040174 Active Adlair Basze Sllocation + Locally
PAMELA ROSS EQIF 2004 20040202 Active Aclair Baze Allocation + Loca) ALed State Priorities $12,044 .00
RODMEY STAMFILL EQIF 2004 20047777 Active Adair Base Allocation + Locally Led State Priorities $23 446 .00
CODY VALGHM EQIP 2004 20040196 Active Adair Basze Allocation + Locally Led State Priorities $19,485.00
M
ﬁj Done ) Internet

= LT
Ydstat [ @m
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From the “View” contract screen, the “Contract Number:” will appear in a white box that
may be edited. Place the cursor in the box and correct the number to correspond to the
FSA contract number provided on report “EEB715-R001, FSA CCC-1200 Status Report”.
After correcting the number, click once outside of the white box to accept the changes
and then click on the red “X” to exit the contract. Select another contract needing a
number change as before and repeat these steps until all contract item numbers are
corrected. No action needs to be taken on those contract numbers that correspond to the
FSA reconciliation list. You will not see an immediate change of the number on the
“View” list (previous screen shot) until you exit and come back into ProTracts. After
correcting all contract numbers, exit ProTracts. To make sure that the numbers were
changed correctly, “View” the contracts as before and repeat changes if necessary.

"’l
@ B8 3 Conservation Contract - Microsoft Internet Explorer
[d Fle Edt iew Favorites  Tools Help . =Tl
......... RE 6 0 Step 2: After making changes,
> ) 1] |2 "| 7. Search N “\s
_ click on red “X” to return to L
cs.usda.govfProTracts/ManageCon| . utes if not active.
Eqip s contract list and repeat the
Q
Tools Applications Contracts Cost Li4 process as needed
Session ends in 29 minutes if not active.
Conservation Contract L
I B Contract
11,627.00
Tn!al $6,362.00
Program:  EQIP Ezts"t“ated $23,4%6 Active gf_’atius 6/15/2004 $54.027.00
Share:
N Foa_ Step 1: Change contract
Participants: RODMEY STAMFILL Admin  ADAIR, OK .
BT fountis number as needed. Click
Current o &
v Modificatior| H H
Location:  ADAIR, O¢ Contract First Year smber | @anywhere outside the white
WALT) Costiist;  OKAdalEQIPO4-01 - 11-03Base  FAFund Fase Allocation + Lacaly box to accept Changes.
Rates Code: Led State Priorities
i a Farm Tracts
Treate Lan
Acres: e 2 Units: 272 1051 24, 735.00
s 1282 $5,250.00
k) $14, 87200
i | 5 | #2080
@ Done a Internet $23 44800
T e == s T o e 71 T e T LoeaTy Lo o e $19,493.00
v.
@:l Done ‘ Inkernet

f 3 Conservation Progr, .. 3 Conservation Contr. .. r u_ﬂ PraTractsEQIPCont.. Lf’ T U E') 12:51 PM
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