COMPLETION INSTRUCTIONS

AD-1000, CLAIM FOR RELOCATION INCOME TAX ALLOWANCE
NAME  -- Enter employee’s first and last name.

SOCIAL SECURITY NUMBER -- Enter employee’s social security number.

REPORTING DATE -- Enter date employee actually reported for duty at the new official duty station (year, month, day).

1 - GROSS COMPENSATION
EMPLOYEE INFORMATION

Form W-2 -- Enter total gross wages from employee’s Form W-2, Wage and Tax Statement.  If the employee had more than one W-2, enter the total amount of all W-2’s.  A copy of each W-2 must be attached to the RIT claim.

SCHEDULE SE -- If the employee had self-employment income, enter the employee’s net earnings (or loss) from the self-employment income as shown on line 1 plus 2 of Schedule SE (1040) for self-employment, if applicable.  A copy of the Schedule SE (1040) must be attached to the RIT claim.

TOTAL -- Enter cumulative total of amounts shown in Form W-2(s) and Schedule SE.

SPOUSE INFORMATION

FORM W-2 -- If the employee’s tax filing status for the applicable year is “married filing separate return” or “married filing joint return,” enter the total gross wages from spouse’s Form(s) W-2 (if the spouse had wages).  If the spouse has more than one W-2, enter the total amount of all W-2’s here.  A copy of each W-2 must be attached to the RIT claim.

SCHEDULE SE -- If spouse had self-employment income, enter spouse’s net earnings (or loss) from self-employment income as shown on line 1 plus line 2 of Schedule SE (1040) for self-employment, if applicable.  A copy of the Schedule SE (1040) must be attached to the RIT claim.

TOTAL -- Enter cumulative total of amounts shown in Form W-2 and Schedule SE.

TOTAL EARNED INCOME -- Enter the cumulative total of the employee’s and spouse’s totals.

Check box if TOTAL EARNED INCOME is $20,000 or less.

2 - FILING STATUS  -- Check box to indicate Federal tax filing status as shown on CY03 tax return.

3 - STATE TAX LIABILITY  --  Enter as appropriate from State Marginal Tax Rate Chart if total earned income shown in Part 1 is $20,000 or less.

4 - LOCAL TAX LIABILITY  --  Enter if needed.

5 - TAXABLE RELOCATION PAYMENTS  --  Enter the amount of taxable moving expense reimbursements made in CY03.  This amount is shown on your Form W-2 in the block entitled 00 Moving Allowance Taxed.
6 - CERTIFICATIONS

EMPLOYEE’S SIGNATURE  --  Employee must sign and date.


SPOUSE’S SIGNATURE  --  Spouse must sign and date (if income for spouse is included in

 



      GROSS COMPENSATION block or joint income tax return filed).


AUTHORIZED OFFICIAL’S SIGNATURE  --  Completed in FNM.
