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Purpose: To transmit additional instructions for 2003 Food Security Act compliance reviews
and the database for reporting the reviews.

Expiration Date: September 30, 2003

ACTION REQUIRED BY OCTOBER 15, 2003

Initial guidance and assignments of Food Security Act compliance reviews was provided in
Bulletin OK180-3-4. Training sessions on conducting the compliance reviews incorporated draft
National Food Security Act Manual (NFSAM) policy. Since that time the national office has
finalized and posted the policy. Part 518 of the NFSAM is being released hard copy under
separate cover. This new policy will be used for all guidance and policy related to completing
2003 compliance reviews.

Significant changes to note between the draft policy and the final policy are as follows:

Part 518.01c, Notification to the USDA Participant — This notification will be made in writing.
Verbal notification has been removed from the final policy. All notifications made after the date
of this bulletin will be documented in writing.

Part 518.12b, Completing Form FSA-569 — NRCS shall request a form FSA-569 within seven
(7) calendar days of making a compliance violation determination. Previous versions of the
NFSAM and the draft policy set this at ten (10) days. Offices with compliance violations will
adhere to the seven (7) day policy.

A Microsoft Access database will be used to report the results of all compliance reviews.
Guidance on use of the database was provided at training sessions and will be incorporated in
the NFSAM, Fourth Edition, Oklahoma Amendment 2, Page 518.C.20-1 through 518.C.20-10.
With the conversion to the Windows XP operating system, the version of Microsoft Access on
field office systems is being upgraded. Offices accessing the compliance database after XP
conversion will need to convert the database. Instructions for completing this one time
conversion are attached.

Questions on FSA compliance should be directed to the team contact for HEL or Suzanne
Collier, Resource Conservationist, at 405.742.1234, or e-mail at Suzanne.Collier@ok.usda.gov
/s/

M. DARREL DOMINICK
State Conservationist

Attachment
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Instructions for Conversion of
Compliance Review Database (FSAReview20030Krep.mdb)
After Windows XP Installation

The compliance review database will have to be converted to Microsoft Access 2000
format after each field office has been converted to Windows XP. This is done one time
for the database, following the steps outlined below.

In Windows NT Explorer , navigate to the location the database file is stored. It was
recommended that the file be stored in S:\Service_Center\NRCS. If the file is not on

the local system it can be downloaded from the Oklahoma ECS web site.

% S:iService CenteriNRCS EIE'E'
File Edit ‘iew Favorites Tools  Help -
[) Back ~ > ? /.. ) Search H_ “ Folders El'
address |[3) S:\Service_Center\NRCS v B
Folders x Mame Size  Type Date Madified

=) Application Data A @FSAREViewZDDSOKrep.mdb 1,984 KB Microsoft Access Ap..,  3/21/2003 9:26 AM
) cdcapy wRs File Falder 5/19/2003 3:28 PM
03 datupdate [ZJUnderstanding Landscape File: Falder 3/5/2003 9:17 AM

) Instruct =501 File Falder 5/14/2003 &:45 AM

Double click on the file name, FSAReview20030krep.mdb, to open the database. A

window will appear, prompting you to convert the database.

Convert/Open Database &l

‘fou have selected a database created in a previous version of Microsoft Access, You
can convert or open the database, Either action may take several minutes,

* Convert Database

Corvert the file to the defaulk file format specified on the Advanced tab of
the Options dialog box,
If wou convert o Access 2000 vou won't be able to open the file in Access

97 ot eatlier; if you convert to Access 2002 vou won't be able to open the
file in Mdocess 2000 or eatlier,

ér

Open in Access 2002, buk maintain the original file Farmat so that you can
still use the file in previous versions of Access, IF wou open in Access 2002
wou can view objects and modify recards, but vou can make design
changes only in the previous version,

(a4 | Cancel Help
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A variety of windows and messages will appear. These messages should all be closed
by clicking OK.

Microsoft Access

. Local forms, reports, macros, and modules in this replica will not be converted.

\"2 To retain these objects, please be sure to import them into the Desian Master From the original replica.

There were compilation errors during the conversion or enabling of this database.

L]
\_12 The database has not been saved in a compiled state. The performance of this database will be impaired
because Microsoft Access will need to recompile the database for each session,
For information on improving performance, click Help.

(0] 4 | Help |

This database is a Microsoft Access 7.0,/8.0,/9.0 Design Master/Replica.

' If waou click OF, the database you selected will be renamed to

. 5 S:\Service_CenteriNRCS\FSAReviewz0030Krep_WS.mdb and then converted to
S:15ervice_CenteriMRCS\FIAReview20030Krep, mdb, Everyone using a replica of this database will have to
upgrade ko Microsoft Access 2000 after the next synchronization.

K | Cancel |

Microsoft Access

- . . . .
1 Microsoft Access encounkered one or maore errors during conversion. To view a summary of these errars, open
ey

the '"Corwersion Errors’ bable.
QK | Help |

Microsoft Access fg|

After you have converted this file to Access 2000 File Format, the new file cannot be shared
with Access 97 users.

-
\.I:) Any Functionality specific bo Access 2002 will not be available in Access 2000,

Far more information about conversion, click Help,

[al'4 | Help
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Continue clicking OK, until all messages and windows have been processed.
Some machines and systems may get slightly different messages. Do not worry if some

of the messages indicate errors during the conversion process.

Microsoft Access

"': This stage of the conversion process is finished, To complete the conversion process, synchronize this replica to
L]

the {converted) Design Master,

After all messages have been displayed the database will open. Enter the compliance
review results in the database and submit the completed database to the state office

using the guidance provided in the FSA Compliance Review System User

Documentation.

L Microsoft Access

File Edit “iew Insert Format  Records  Tooks  Window  Help Type aquestion for help =

E-BHu 8k # Ba- .

s FSAReview20030Krep : Replica (Access 2000 file format)
Qpen % Design ’ﬂ‘;;mew * Eg n,-:' EE'- E

Chbjects

Tables

B Queries
Farms o) @/ N RCS FSA Compliance Reviews
Reports ] Natural Resources
Conservation Service

Pagss R Getting Started

Macros i J Data Entry/Edit Menn
Modules

J Review Compliance Review Results

Groups

J State Office Use Reports

J Exit

Farm View FLTR
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